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A. Rights and Reproduction Requests for Use of the Berman Museum of Art Permanent Collection

The Berman Museum of Art (BMA) promotes and supports in-depth scholarly research and publication of the collection by its staff, UC faculty and students, and outside scholars. BMA supports the photographic reproduction of objects from the collection for documentation and scholarly purposes. Permissions are granted according to the state of Pennsylvania legal guidelines and U.S. and international copyright laws and intellectual property rights.

1. Policies
a. All requests for reproduction must be submitted in writing to the Director, with permissions provided in writing by BMA staff. A completed Reproduction Application and Agreement must also be submitted with notification of any required deadline.
b. Applicant must agree to all terms and conditions contained in Reproduction Application and Agreement.
c. It is the responsibility of the applicant to ascertain and obtain all other copyright permissions outside BMA for the requested reproduction. 
d. A minimum of four weeks’ notice is required for all reproduction requests to allow for processing of requests and new photography if necessary.  
e. BMA may charge for reproduction requests to cover costs. Any charges associated with requested reproduction, including photography and associated materials, will be the responsibility of the applicant.
f. The Director must approve all reproduction requests and the purposes for which they are submitted.  Once approved, the submitted Reproduction Application and Agreement must be signed by the Director.
g. The Collections Manager will oversee all documentation and filing of reproduction.
h. BMA will receive at minimum two print copies of publications for which reproduction has been requested.

2. Procedure
a. Applicant submits formal written request and Reproduction Application and Agreement.
b. If approved, request is moved to Collections Manager to process paperwork and work with applicant to pull or arrange all required photography and credit lines.

B. Rights, Reproduction and Permission Requests for Use by BMA

1. General Policies
a. BMA adheres to federal copyright law. It is the responsibility of the Collections Manager or Curatorial Assistant, in cooperation with the Director and guest curators, to obtain and maintain copyright permissions and uses for all exhibition-related objects. 
b. Whenever possible, BMA obtains permission from copyright holders for photographic reproduction of works in the permanent collection and works donated to or acquired for the permanent collection.
c. BMA will give credit to the lenders and/or copyright owners as specified through completed Media Permission Agreement and/or Incoming Loan Agreement. 
d. Professional reproduction-quality photography by anyone other than BMA requires written permission from the lender and copyright owner. 
e. Only BMA senior staff, not contracted guest curators, may enter into written agreements (including copyright or reproduction agreements) and/or agree to terms on behalf of BMA.

2. Loaned Objects
Formal requests for permissions to reproduce works on loan to BMA for the purposes of education or exhibition are submitted by the Director, Collections Manager, or Curatorial Assistnat to copyright owners and lenders. Two forms are required.
a. Copyright Owners: BMA submits a Media Permission Request (loan) to the authorized copyright owner or obtains the copyright owner’s preferred reproduction agreement, which must be completed and signed by the copyright owner (or its representative) and BMA. Museum must maintain one copy of this document in their files.
b. Object Lender: Lender must indicate whether she/he will allow professional reproduction-quality photography of the loaned object(s) for publication and promotional use as indicated by the checked box on the Incoming Loan Agreement. If lender does not indicate a preference, per the terms included on the Incoming Loan Agreement, they thereby agree to allow professional reproduction-quality photography by BMA for publication and promotional use. This agreement is not an authorization of copyright permissions. Separate authorization for copyright permissions and reproduction-quality photography of the object(s) must be obtained by BMA from the authorized copyright owner as indicated above.

3. Permanent Collection
Formal requests for permission to reproduce works in the BMA permanent collection for the purposes of education or exhibition are submitted by the Director, Collections Manager, or Curatorial Assistant to copyright owners.
Copyright Owners: BMA submits a Media Permission Request (collection) to the authorized copyright owner, which must be completed and signed by the copyright owner (or their representative) and returned to BMA.

Berman Museum of Art Staff Contacts

Lauren McCardel, Executive Director
610-409-3406
lmccardel@ursinus.edu

Catherine Sirizzotti, Collections Manager
610-409-3278
csirizzotti@ursinus.edu

Teddi Caputo, Curatorial Assistant
610-409-3031
tcaputo@ursinus.edu
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