
To get your Unofficial Transcripts follow the steps below. 

1. Click on the link https://selfservice.ursinus.edu/Student 

2. Enter your Username and click 'Continue' 

Sign In 

user name 

Forgot your ~ ? 

♦iii:+ 

3. Click on Forgot your password 

Sign In 

user name 

[ username 

Password 

[ ........ 

Forgotyour ~ ? 4---------t- ------

4. Enter Username and personal email address registered in Self-Service 

(QJ llrs111us Collcgi.: 

Forgot Password 
< ll«ls.llUJ>siD.R,S< 

Enter the followtng Information. If your account can be 
identified. an email will be sent with instructions on how 
to reset your password. 

User Name " 

L J 
Email Address• 

l 7 

*''* 

https://selfservice.ursinus.edu/Student


5. If your account can be identified with the supplied email address, follow the directions in the 

email you receive - similar to the example shown below. 

Self-Service Account Management Response 

· no-reply@u.s1nus.edu 

Yourequeste,ci11p11ssw0<dresetforyourSelf•Servk-e11ccount, Plenedlckthefollowi11Qllnktochangeyou,currentpasswo,d, 

If you have recel..,.,,:I this e-mail In error, pie""' contact )'OU' "Y'tem admlnl<trator. 

ResetyourpasSWO<d 

Allernatlvely, you may cut ar.d pnte the following URl Into your browser to access the Reset Password workflow. 

HTTPS://setke<vice.unlnus..-du:443/Student/Auoont{RewtPa<swotd~ttoken~t265lbS0623424 

6. Once logged in, select Academics-> Unofficial Transcript 

- u 
II Home 

~ Academics A 

Course Catalog 

Unofficial Transcript 

Test Summary 

• User Options V 

7. Click the link to download a copy of your transcript 

These documents are unofficial and should not replace the official signed and 

If you have questions or difficulties, please contact Tech Support 610-409-3789 or 

TechSupport@ursinus.edu . 
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